
Position: University Administrative Fellow, Academic Affairs, Office of the Dean of the Graduate 
School, 2018 

Reporting To: Christine Murphy, Assistant Dean for Academic Affairs 

Position Start Date: September 1, 2018 

Position End Date: January 31, 2019 

Academic Affairs in the Graduate School seeks applications for the University Administrative 
Fellows (UAF) program.  Applicants should submit a cover letter and a copy of their résumé via 
email by May 25, 2018 to Christine Murphy (cm15@princeton.edu). 

About Academic Affairs in the Graduate School: 

Academic Affairs in the Graduate School oversees graduate student enrollment, degree progress, and 
academic and professional development support at Princeton.  The unit within the Graduate School 
supports students from the time of admission to the time the degree is awarded. 

Responsibilities 

Reporting to the Assistant Dean for Academic Affairs, the fellow will have the opportunity to 
participate in the development, implementation, and oversight of the following initiatives, as well as 
assume other responsibilities as assigned. 

ReMatch 
 
A joint initiative with the Office for Undergraduate Research, ReMatch is designed to provide first- 
and second-year undergraduates, particularly those who identify as first-generation or low income, 
with graduate student-mentored research opportunities. The fellow will participate in development of 
programing for the upcoming academic year. 

Faculty Graduate Student Mentoring Network 

The Graduate School, in collaboration with campus partners, is in the development stages of a new 
initiative aimed at connecting talented faculty mentors with graduate students interested in careers in 
teaching and mentoring inside and outside the academy.  Building on the work of the previous UAF 
who worked with this office, the fellow will participate actively in the implementation of the program 
to ensure the structure meets graduate student and faculty needs and will play a critical role in the 
design of this new program 

Qualifications 

1. Strong project management and problem solving skills 
2. Excellent communications skills 
3. Ability to work collaboratively as part of a team 
4. Ability to think critically and creatively 
5. Preference for candidates that have mentorship experience, particularly with undergraduate 

researchers. 

 


