
Position: University Administrative Fellow, Seeley G. Mudd Manuscript Library 

Reporting To: April C. Armstrong *14, Special Collections Assistant for Public Services 

Position Start Date: September 12, 2018 

Position End Date: December 14, 2018 

The Seeley G. Mudd Manuscript Library, a unit within the Department of Rare Books and Special 
Collections of the Princeton University Library, seeks applications for the University Administrative 
Fellows (UAF) program.  Applicants should submit a cover letter and one copy of their résumé via 
email by May 31, 2018 to April C. Armstrong (acarmstr@princeton.edu). 

About Seeley G. Mudd Manuscript Library: 

Princeton University’s Seeley G. Mudd Manuscript Library first opened its doors in 1976. 
The Mudd Library is a resource for Princeton University students, faculty, and 
administration, as well as the general public. As part of the Department of Rare Books and 
Special Collections, Mudd is the repository for the University Archives and a collection of 
20th Century Public Policy Papers. 

Research and Consultation 

In response to the needs of the University community and beyond, staff at Mudd Library 
conduct research in its collections and disseminate information about Princeton’s history to 
diverse stakeholders. This includes recent projects such as Woodrow Wilson Revisited, the 
Princeton and Slavery Project, and the Princeton LGBTQIA Oral History Project. In 
addition, staff respond to smaller-scale, confidential inquiries from University officials, 
faculty, students, alumni, and the broader public and direct researchers to resources within 
its collections. For patrons unable to visit in person, the library answers remote reference 
questions via email. 

Education  

Faculty teaching courses in the humanities and social sciences schedule special class sessions 
at Mudd throughout the semester to provide guidance for students in using archival material; 
annual exhibitions on display in the library and related special events provide opportunities 
for more focused, in-depth learning on a specific topic; and Mudd provides guidance and 
resources for students who are completing junior papers, senior theses, dissertations, and 
other academic assignments.  

Outreach 

Through a variety of platforms and activities, Mudd Library conducts outreach to those 
within and beyond the University community, working with other offices on campus, 
including the Center for Digital Humanities, Library Communications, the Office of 



Communications, and the Office of Development. Through these efforts, the library 
publicizes its collections, suggests potential research topics for students, and tells the story of 
Princeton across four centuries. 

Curation 

Mudd Library is as invested in documenting the present as it is in preserving the past. Staff 
continually curate, organize, describe, and preserve new accessions from individuals and 
organizations within the library’s collecting areas and make them available to researchers so 
that both the past and the present will be accurately represented for future generations. 

 

Learning Objectives: 

The UAF selected for assignment to Seeley G. Mudd Manuscript Library will be given the 
opportunity to learn administrative and technical aspects of outreach and education in 
person and online with an emphasis on collaborative work. This year’s fellow will focus on 
new initiatives in digital humanities. The fellowship has the potential to broaden 
employment opportunities in both academic and non-academic settings. 

Administrative Objectives: 

The fellow will be expected to learn basic skills required for providing reference assistance 
and outreach.  Fellows will also learn technical skills related to digitizing content and making 
it available online.  The fellow will spend time with various staff members to learn about 
how they conduct their work and what skills are needed to carry out their assignments 
effectively.  During the fellowship term, the fellow will attend semiweekly meetings with all 
Mudd Library staff; assist patrons; and work with online outreach efforts in digital 
humanities. 

Outreach Objectives: 

The fellow will learn the basic aspects of conducting archival research, adjusting 
communication styles to a variety of audiences, and curating content for use online. These 
may include gaining basic competence in project management, oral and written 
communication, digitization of print resources, photo editing, and the use of online 
platforms.  

 

Prerequisites: 

Applicants for the UAF position at Mudd Library will be expected to have: 



• basic familiarity with research processes in the humanities and/or social sciences as 
demonstrated by undergraduate or graduate course work or special projects or 
previous employment 

• some experience with archival materials and/or the use of historical primary sources 
• willingness to communicate with a diverse group of stakeholders in person, by 

phone, and via email or other electronic means 


