
 

 

Position Title: University Administrative Fellow, Community-Based Learning Initiative (CBLI)	

Reporting To: Leah Anderson, Associate Director 	

Position Start Date: September 10, 2018	

Position End Date: January 25, 2019	

The Community-Based Learning Initiative (CBLI) seeks applications for the University 
Administrative Fellows (UAF) program.  Applicants should submit a cover letter and one copy of 
their résumé via email by May 14 to Leah Anderson at leah.anderson@princeton.edu.	

About the Community-Based Learning Initiative	

The Community-Based Learning Initiative (CBLI) is a curricular program that connects students’ 
academic work with their interests in and concerns for local, regional, national, and international 
communities. Community-engaged learning allows students to apply the knowledge and skills they 
acquire in class to the pressing issues of our time. Depending on the course, this could involve 
developing a theater piece with local youth, creating a film, or reviewing the scholarly literature on a 
key issue for the staff of a busy nonprofit organization. Working with faculty members and 
community leaders, students develop projects and share their results and conclusions, not just with 
their professors, but also with organizations and agencies that can make use of their work. Students 
may do community-engaged projects in courses or, in a more in-depth manner, as part of junior or 
senior independent work. CBLI works with about twenty courses a semester and hundreds of 
undergraduate students each year.   
 
CBLI is involved in the curricular component of the University’s new Service Focus initiative, which 
begins this spring. CBLI will also celebrate its 20th anniversary in fall 2018 with a major event and the 
launch of its new name, the Program for Community-Engaged Scholarship (ProCES). It’s an 
exciting time to be at CBLI. 
	
Learning Objectives	

The CBLI University Administrative Fellow would have the opportunity to learn the basic 
administrative and pedagogical work of a university office dedicated to community engaged teaching 
and scholarship. The fellow would be able to see the administrative process for implementing a new 
program, Service Focus, and could help to design new outreach strategies to graduate students. 
Many higher education institutions, whether public or private research universities, liberal arts 
colleges, or community colleges, have offices that engage in service-oriented research. For this 
reason, familiarity with community-engaged scholarship can be a useful addition to academic 
credentials. Many private sector companies also have divisions dedicated to community engagement. 
This fellowship will also provide exposure to the concerns, constraints, and opportunities of 
nonprofit work.  



 

 

Administrative Ojectives:  

The UAF fellow would learn how an academic program office operates by supporting special and 
ongoing projects. The UAF fellow would work with CBLI staff to support the successful launch of 
the curricular component of Service Focus in fall 2018. This includes facilitating collaboration with 
community partners and monitoring CBLI courses to ensure that course goals are met. The fellow 
would also help to organize our 20th Anniversary Event and the launch of our new program name 
and new website in fall 2018. There is also the opportunity to assist with the development and 
implementation of campus communication strategies and to attend weekly team meetings.  

Community-Engaged Objectives: 

The UAF fellow would learn the basic contours of community-engaged scholarship and how it is 
practiced at a selective, research university. Through interaction with CBLI courses and community 
partners, the UAF fellow will also learn about challenges facing our local community and develop an 
awareness of different local responses to these challenges. The fellow could choose to participate 
with students in visits to community partners.  
 
Proejct on Graduate Education:  

The majority of CBLI’s work focuses on undergraduates, but CBLI would like to explore avenues 
for increased engagement with graduate students. The fellow will collaborate with the UAF Fellow 
at Service Focus to explore productive ways to connect with and support graduate students 
interested in community-engaged teaching and research. This could include 1) conducting a review 
of the literature on graduate student education and community-engaged scholarship; 2) providing a 
review of approaches used with graduate students at peer instituions; 3) organizing and convening 
an advisory board of graduate students to identify promising practices here at Princeton; 4) crafting 
a set of recommendations for CBLI’s future outreach to graduate students. The project will allow 
the fellow to work collaboratively with another UAF Fellow, to develop project management skills,  
and to contribute to the design of a new program initiative in a higher education setting.  

Qualifications	

Students who are interested in higher education administration, nonprofit work, graduate student 
education and professional development programs would find this position rewarding.  Prior 
experience working in communities or with community-engaged scholarship would be beneficial, 
but is not required. Applicants for this position will be expected to have:	

� Strong research and writing skills 

� Interest in community work and issues 

� A strong sense of priorities balanced by flexibility 

� Ability to work well in a small team 


